


The following correspond to lines or sections of the application depicted above.

1. Every building permit is issued by job location, and thus every application must have an
accurate street address listed. 

2. The lot number of the property on which the job is located should be listed.  The building
number (i.e., Building #3) should be listed if applicable. (Building number is primarily used
for multi-building apartment complexes and commercial structures.)

3. The floor number and the suite number must be listed if applicable. 

4. The name of the subdivision in which the job is located must be provided. 

5. The business name of the tenant to occupy the space or building must be listed for
commercial projects. 

6. The Code of Virginia allows both owners and tenants to obtain building permits in their name
(often without State or local licenses).  Check the appropriate box to indicate whether the
owner information provided is listing the owner or the tenant acting as owner. 

7. List the name, address, city, state and current phone number of the property owner (or of
the tenant if obtaining the permit as owner).

8. Every permit must have contractor information listed.  This box should be checked if the
owner (or tenant, if applicable) is obtaining the permit in their name.  Owners and tenants are
often exempt from contractor licensing requirements (licensing requirements for owners and
tenants is dependent on the value and frequency of work performed by the individual or
company).  By checking this box, the applicant acknowledges that the owner or tenant is
taking responsibility for the work authorized by the permit.  See the note to homeowners on
the back of the permit application for additional information on who should be listed as
contractor.

9. If a licensed contractor is performing the work, list their company name, address, city,
state, and current phone number in this space. 

10. Contractors listed on permits must be appropriately licensed by the State and by Fairfax
County.  In addition to a state license, a contractor may be required to have a valid local
contractors license (Fairfax County home improvement contractors license).  List the home
improvement contractor’s license number in this space if applicable.

11. Contractors listed on permits must have either a state "A", "B" or “C” contractors license.
List the appropriate state contractors license number in this space.

12. All contractors working in Fairfax County are required to have a valid Fairfax County
business, professional, occupational license (BPOL).  List the BPOL number in the space
provided for County business account number.

13. The "applicant" is the individual that presents the application to the County for processing
and issuance.  (Not necessarily the person to be listed as the owner or the contractor.)

14. A brief (but complete) description of work to be performed must be provided. (e.g., build
deck, build 2 story addition with garage, finish basement, build custom single family dwelling,
build 6-story office building, reroof...)

15. If multiple houses are being constructed using the same set of plans, using the masterfile
permit program, list the house type to be constructed at this address.

16. List the estimated cost of construction.  The estimated cost includes the cost of material and
labor, but does not include the cost of electrical, mechanical and/or plumbing work.
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17. The building area is determined by the dimensions of the building's footprint.  The footprint
of the building is the outline of the building as drawn on the ground.  Provide the square
footage of the outline or footprint.

18. All buildings and structures are classified in the building code with respect to use (e.g.,
R=residential, B=business, E=education).  The use group of the building or structure must
be listed.  

19. The type of construction is a classification based on any 1 of 5 types of construction as
defined in the building code.  The type of construction must be listed in this space.  

20. The boxes for the type of sewer and water service on the property must be checked.

21. This space is for residential properties only.  Virginia law requires the applicant to list the
name, address and phone number of a designated mechanics' lien agent or indicate that this
is "none designated."  List the appropriate mechanics' lien agent information in this space.

22. This space is for the new construction of single family dwellings, townhouses, apartments and
condominiums only.  Information with respect to the listed building characteristics  must
be provided in this space.

23. The permit number is provided by County staff.  This application will be assigned a building
permit number that will be used to track the application and the permit throughout its
existence.  Take special note of the assigned permit number because it is needed to schedule
inspections as well as for referencing any correspondence.

24. For County use only.  This section is to record County approvals and for fee calculation.

25. For County use only.  The zoning review section is for listing zoning information and related
building restrictions.

26. For County use only.  The grading and drainage review section is for noting site
characteristics and related building restrictions.  The "stamp" area is for noting site
information, site restrictions and building requirements for the lot in question.  The reverse
side of the permit application has additional area designated for stamps that specify
requirements that must be complied with.

27. For County use only to record remarks.

28. The signature of the owner or owner's agent must appear on the application.  If the owner
(or tenant acting as owner) does not sign the application, then a qualified agent may sign the
application.  Qualified agents include licensed contractors and architects employed in
connection with the proposed work.  If the owner or owner's agent is a corporation or firm,
then an officer or a respective agent may sign the application on behalf of the corporation or
firm.  (See note to property owners on the back side of the permit application form for more
information on who should apply for the permit.)

29. Print the name and title of the person signing the application. (i.e., owner, contractor,
architect, president, manager...)

30. If neither the owner of the property nor a qualified agent (as discussed above in #29) is
submitting the application in person, then the signature of the owner's agent must be notarized
by a notary public.  The County will often accept notarized affidavits from property owners
in lieu of notarized applications.  (Affidavits forms are available from the Permit Application
Center.)


